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Mission of CSI:

“Advance the process of
creating and sustaining the built
environment.”
“CSI is a national association
dedicated to creating standards and formats to
improve construction documents and projects
delivery.
The organization is unique in the
industry in that its members are
a cross section of specifiers,
architects, engineers, contractors
and building materials suppliers.”
From CSI Website: csinet.org

Illustration Sour ce:
http://www .csinet.or g/ s_csi/ sec.asp? TRACKID =&CID=28&D ID=28

LRCSI May Lunch Meeting
Capturing Light

The Construction Specifications Institute is a nationwide non-profit technical organization dedicated to the
improvement of specifications and building practices in the construction industry through service, education and
research. Founded in 1948, CSI provides a forum for architects, engineers, specification writers, contractors,
suppliers and others in our industry. Membership is open to all who are involved in the built environment. Please
contact Chapter membership Chairman, Kare White or any chapter officer listed on the “Officer, Directors and
Committee Chairs” page of this newsletter.
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PER-SPEC-TIVES

OTHER PERSPECTIVES, OPINIONS, EXPRESSIONS, IMPRESSIONS, THOUGHTS AND IDEAS ABOUT THE NOBLE
PROFESSION OF SPECIFICATIONS WRITING-- OPEN FOR, AND SEEKING DISCUSSION

NO. 177

OKAY! LET’S DO IT !!!!!!!
by Ralph Liebing, RA, CSI, CDT
Cincinnati, OH

Over various segments of time, different voices have raised the issue of education. Of course much of this involved the CSI course, webinars, booklets,
etc; and included the certification programs. Interspersed with these were mentions, pleas, suggestions, logic and other expressions about other
education. This is what is being more and more later.
Seems like now, though, there are more concerns and comments wafting in the CSI air. They do not seem to be rumors, but more valid thoughts
serving to spur action. Seems like two things openly state parameters, universal in determination, in the more recent chatter and murmurs-- the plan is
to provide building technology instruction students in professional fields so they will function at a greater level, based on a solid base of fundamental
terminology, construction systems, construction materials, etc; and a new effort to rebrand CSI as it is, and to augment the title to more directed to
show what is available. The two efforts-- specs and construction will not be equal but will be far better than the void of construction which plagues
today’s drafting room; there, take a pop shot at that name/title]. It is just beginning and has time for a creative solution.
After an expanded period of time, it is finally be openly mention, discussed ad supported by an growing number of members. As the discussions expand
there is also an “awakening that the overall situation is grim, and the current students and those coming will have less and less information useful in
detailing and putting a building together]”.
And it appears that manufacturers’ representatives can play an important part in this program. Not yet defined and refined, but direct instruction from
the reps can be formatted into using studies to expertise of the reps, their level of specific [and detailed] product knowledge and their approach and
assistance to the architect.
CSI Selects Conspectus to Teach CCS Webinar Series
The Construction Specifications Institute selected Conspectus to teach specifiers preparing to take the 2012 fall Certified Construction Specifier (CCS)
examination offered in October this year. The CCS certificate program is the ultimate certification for construction specifiers. Specifiers must first earn the
Certified Documents Technologist certificate as a prerequisite. Earning CCS demonstrates a mastery of CSI's specifying principles and knowledge of
construction contracts.
The webinar instructors will be David Stutzman, CSI, CCS, Conspectus founder and principal; Randal Reifsnider, CSI, CCS, Conspectus Kentucky office
manager; Clifford Marvin, CSI, CCS, Conspectus New York City office manager
The classes will be presented as live webinars and recorded for future student access. The series consists of six, 90-minute sessions. The live, interactive
webinars will begin in July 2012 and will be conducted weekly. They will conclude by mid September. CSI will announce the exact dates and times, soon. The
series will be based on the content of the Project Delivery Practice Guide and the Construction Specifications Practice Guide, available from CSI. The series will
teach the following topics:
Construction contract types, agreements and conditions of contract
Changes in the work and construction documents organization
Division 01 - General Requirements and production techniques
Procurement contracting requirements
Specifying techniques
Specification writing

Added prestige for CSI [construction industry experts on documentation-- software methods, the concept of how to correctly create the documents for
proper use and correct construction]
Greater accent and relationship between reps and architects—and a base of better training emerging professionals,
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2012 Awards Banquet Report
by Billy Mathis

For those of you who were unable to attend, you missed one rousing and fun-filled Awards Banquet. We started the evening in the “mix and mingle” area of the restaurant where there was
plenty of Little Rock Chapter CSI History laying around to see and to try and play identify that
member. There was also a Margarita Machine and for the first time in a long time the Little Rock
Chapter Margarita Club opened it membership. Attending representing the founding members
were Ms. Jan Sanders, Ms. Michelle Christen, and Ms. Betty Hays. Many new members were signed
up and the ranks of the club expanded. While the mix and mingle was moving on, we also welcomed our Honored Guest, current Region Vice-President and incoming Region President Mr. John
Dunnaway. John worked the room and conversed with many old friends and made many new ones.
In addition, John was talked into playing and singing a blues song for the group and then was asked
to open the ceremony by breaking the piñata, which contained candy and some surprises for everyone. We then moved into the seating area and the program began. Melissa Aguiar, our Master of
Ceremonies for the evening, began by welcoming everyone and running through the introduction
of the members who are so heavily involved with CSI. It is amazing how many members this Chapter has who have been Directors, Officers, and Committee Chairs and Members at the Institute and
Region Levels and how many continue to be actively involved. Michael Sanders gave our thanks
to the Lord for the evening, the food and the company and we sat and consumed copious amounts
of really good food starting with fresh fruit, followed by a huge Chicken Cordon Bleu with all the
appropriate side dishes and ending with a very good Crème Brule. Next Ms. Edith Washington was
introduced and gave an outstanding talk about being “Green People”. This had nothing to do with
sustainable design, VOC levels, or any other LEED or Green Globes issued. This was a challenge for
us human beings to stop placing everyone in “boxes” and to judge people on their merits and their
capabilities. I can tell you that there were a lot of fired up individuals and I thought I heard a rousing “Amen” at some points during her talk. After a standing ovation and the presentation of our gift
of appreciation for all she has, is and will do for the Little Rock Chapter, we moved on to the actual
Awards. This year the awards were presented as follows:
It was noted that the Little Rock Chapter, CSI, had received it’s 10th Consecutive Outstanding
Chapter Commendation (Silver Level) last year and that the results of this year’s 11th consecutive
submission was unknown.

It was noted that Mr. Billy J. Mathis, CSI, CDT had received a Certificate of Recognition and Appreciation from the President of the Gulf States Region for his work as Awards Chairman for the Region.
The Chapter Awards began next.

4

Construction Specifications Institute / July 2012

Cont.

2012 Awards Banquet Report
by Billy Mathis

cont....

First up were the Service Awards. These awards are given to those individuals who have served the Chapter in
some capacity and who are moving on in service elsewhere.
Tim Davis, CSI – President
Billy J. Mathis, CSI, CDT – Secretary
Jonathan Lowrey, CSI, CCCA – Treasurer
Porter Brownlee, CSI, CCCA - Director
Kara White, CSI - Director
Lori Tanner, CSI, CDT – Past President
Doyle Phillips, CSI, CCCA, CPE, CPC – Board Advisor
R. Michelle Christen, FCSI, CCCA, BBA, CCA – Board Advisor
Mark Edds, CSI, CDT, BS – Board Advisor
Billy J. Mathis, CSI, CDT – Planning Chair
Kara White, CSI – Membership Chair
Laura Kirk, CSI – Publications Chair
Lori Tanner, CSI, CDT – Fundraising Chair
Tim Davis, CSI, CDT - Historian

Next were the People’s Choice Awards. These awards are nominated from the membership and reflect unique
contributions made by Chapter Members which do no fit into any of the standard categories of awards. This
year’s People’s Choice Awards were:
			
Billy J. Mathis, CSI, CDT			
Most Organized Member
			
Jim Russenberger, CSI			
Best Friend to the Chapter
			
Jonathan Lowrey, CSI, CCCA		
Mr. Moneybags
			
Kiemtuyet T. Kirkpatrick, CSI, CCCA Job Well Done
			Laura Kirk, CSI				Rising Star
			
Lori Tanner, CSI, CDT			
Leading the Way
			
Mark Edds, CSI, CDT, BS		
Mr. Go To
			
Tim Davis, CSI, CDT			
The King of Laid Back

Next up were the Michael Sanders Educators Award, which was created to honor Mr. Michael Sanders, CSI, CCS,
CCCA. The Chapter Original Educator’s Award was our method of providing recognition to those who support the
standing duty of CSI Chapters to Educate not only their Members, but the Construction Industry as a whole. This
year the Awards went to:
Michael L. Sanders, CSI, CCS, CCCA
Doyle Phillips, CSI, CCCA, CPE, CPC
R. Michelle Christen, FCSI, CCCA, BBA, CCA
Porter Brownlee, CSI, CCCA
Kiemtuyet T. Kirkpatrick, CSI, CCCA
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2012 Awards Banquet Report
by Billy Mathis

cont....

Next up was the Educational Program of the Year. Each year the Little Rock Chapter, CSI, conducts eight (8) educational programs and from those eight, the Board of Directors selects five (5) nominees to be put to the membership
for selection as the Educational Program of the Year. This year, the voting was tied between two programs and the
decision was made to honor both. The Chapter Educational Programs of the Year for FY2012 are:
		
		

“Understanding the Mystery of Doors, Hardware and Codes”, presented in
February 2012 by Wendell Poore, CSI, from ASSA ABLOY

		
		

“NEBB’s Certified Professional and Certified Technician”, presented in
January 2012 by Mr. Tom Hanlon from TME and Mr. Jim McClendon from WalMart

Next up was the Chapter Newsletter Article of the Year. As with the educational programs, the Chapter publishes
ten (10) newsletters each year. The articles for this Newsletter come from many contributors, some Institute, some
Regional, some from the Local Chapter, and some from Construction Industry Publications. The five top Newsletter
Articles as selected by the Newsletter Editor are put before the membership to vote for their favorite. This year, the
Chapter Favorite Newsletter Article is:
		
		

“Why are Awards Programs Important” written by Billy J. Mathis, CSI, CDT and
published in the February 2012 Edition of the SPECWORK Newsletter.

The next series of Awards harkens part of its name back to an Award given years ago, the Chapter 10% Award. This
new Award, the Chapter Top Ten Award, is selected by the President and recognizes the top ten chapter members
who participated and assisted in the successful completion of her Presidential Year. This year, Mr. Tim Davis has
selected the following people:
R. Michelle Christen, FCSI, CCCA, BBA, CCA
Lori Tanner, CSI, CDT
Mark Edds, CSI, CDT, BS
Laura Kirk, CSI
Jan Sanders, FCSI, CCPR, SEGD
The next Award is the Chapter Rookie of the Year Award. This prestigious award is presented to a new member,
with 18 months or less membership, for significant contributions to the chapter and its goals. This year, the selection process came down to two very deserving individuals. After weighing each nomination, the Award Committee
was unable to reach a consensus and turned the selection over the Board of Directors. Because of the closeness of
the contributions made by these two individuals, it was decided by the Board to present two awards this year. The
Chapter Rookies of the Year are:
Mr. Wendell Poore, CSI

Mr. Jimmy Klawetter, CSI
The next Award is one of the highest Service Awards presented by the Chapter, the Member of the Year.
This Award is presented to a single member who, in the eyes of their peers, has made significant contributions to the chapter and its goals throughout the fiscal year. This year the Member of the Year Award was
presented to:
Mr. Billy J. Mathis, CSI, CDT
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2012 Awards Banquet Report
by Billy Mathis

cont.
cont....

The highest of the Service Awards is the Leo Joseph Hiegel President's Award. This Award is presented to any
member of the Chapter for distinguished contributions to the chapter. This award is a little different because
the Chapter President nominates and selects those Chapter Members who have provided the greatest impact on
the Chapter during the current Fiscal Year. This year, Mr. Tim Davis introduced three people as deserving this
honor. They were:
Billy J. Mathis, CSI, CDT
Doyle Phillips, CSI, CCCA, CPE, CPC
Jerome J. Sorenson, CSI
Finally, we come to the two highest Awards given by the Chapter.
The first is the Albert R. Hibbs Medal. The jury received no nominations so this award will was not given this
year.
The next is the Betty C. Hays Medal which is only given every four years (on leap year). This year’s nominee
was described by Ms. Betty Hays as a person most deserving of this Award. This individual represented not
only the Little Rock Chapter but the Gulf Stares Region as well and worked at the Chapter, Region and Institute
levels. This individual has not only recruited members for the Little Rock Chapter but has been an advisor and
mentor to many. Betty Hays presented the Betty C. Hays Medal this year to:
R. Michelle Christen, FCSI, CCCA, BBA, CCA
After the presentation and standing ovation for Michelle, Tim Davis began the installation of Officers. Tim installed Jerome Sorenson, the incoming President of the Little Rock Chapter. Jerome the installed those Officers
and Directors present. The Officers and Directors for the upcoming year are:
President Elect - Jonathan Lowrey, CSI, CCCA
Vice President - Kara White, CSI, CDT, CPC
Secretary - Wendell Poore, CSI
Treasurer - Jan Sanders, Member Emeritus, FCSI, CCPR, SEGD
Director: 2-Year - Mr. Bart Lusk, CSI, CDT
Director: 2-Year - Jimmy Klawetter, CSI
Director: 1-Year - Laura Kirk, CSI
Director: 1-Year – Bob Morris, CSI
After the installation, Tim Davis presented his final remarks as President and Jerome presented his first remarks
as President. This was the end of a fantastic program.
** Since this article was written CSI Little Rock Chapter recieved the Institutes Outstanding Chapter
Commendation for the 11th year in a row.
Congratulations CSI Chapter!!
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ThyssenKrupp Elevator
Americas Business Unit

Richard Stenger
Construction/Modernization Sales Representative
ThyssenKrupp	
  Elevator	
  Corporation	
  
211	
  Cornerstone	
  Rd.,	
  Alexander,	
  AR	
  	
  72002	
  
Phone:	
  (501)	
  407-‐9030,	
  (800)	
  636-‐4628	
  
Fax:	
  
	
  (501)	
  
407-‐0476	
  
Fax:	
  	
  	
  	
  (866)
441-4515
E-mail: rrichard.stenger@thyssenkrupp.com
E-‐mail:	
  
ichard.stenger@thyssenkrupp.com	
  
Internet: w
www.thyssenkruppelevator.com
Internet:	
  
ww.thyssenkruppelevator.com	
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Calling all Chapter Officers and
Committee Chairs

Join us in Chattanooga!

2012 Leadership Conference
Gulf States Region CSI
Friday and Saturday
August 10-11
DoubleTree Hotel Chattanooga
Hosted by

Chattanooga Chapter
Construction Specifications Institute

To Register fax forms to 423-622-6393
Mail forms to Chattanooga Chapter of Csi
PO Box 3616, Chattanooga, TN 37404-3616

Attendee Information
Chapter
name
Address
City
state & Zip
Email
Phone #
spouse name
special needs

Conference Registration Information

No.

Conference Attendee Registration (until 7/23/2012)

(includes Friday Opening Session, Saturday Seminars, Lunch, General Meeting for one)

Late Registration (after 7/23/2012)

(includes Friday Opening Session, Saturday Seminars, Lunch, General Meeting for one)

Spouse Tour (10:00 am to 3:30 pm Saturday)

(includes Aquarium admission and backstage pass and Chattanooga Ducks tour for one)
Children welcome to participate at slightly reduced cost

student

(Includes Friday Opening Session, Saturday Seminars, Lunch General Meeting for one)

Golf outing

(Friday morning at Black Creek Golf Course, includes cart, 3 balls, range balls & green fee)

Commemorative Shirt

(list size ______________)

Price

Total

$145
$195
$60 lunch
- dutch treat
$25
$100
$30

Total Due (mail check, paypal option coming soon!)
Hotel Information

DoubleTree Hotel by Hilton

Chattanoga-Downtown
407 Chestnut Street, Chattanooga, TN 37402
www.chattanooga.doubletree.com
phone: 423-756-5150
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Reserve Your Rooms TODAY!
Room rate is $109 per night (single or double)
self Parking $8 per night
Valet Parking - $12 per night

Hotel Reservations Due by July 19 or
RATE WILL CHANGE!

LITTLE ROCK CSI CHAPTER
OFFICERS, DIRECTORS AND COMMITTEE CHAIRS 2012-2013
President		

Jerome Sorensen, AIA, CSI, LEEP AP, NCARB 501-374-5300

jsorensen@werarch.com

President Elect		
		
Vice-President		

Jonathan Lowery,

CSI, CDT		

501-374-8677		

jlowrey@baldwinshell.com		

Kara White, CSI, CDT, CPC			

501-765-5250		

whitekdeane@yahoo.com

Past President		

Tim Davis, CSI, CDT

		

501-374-8677		

tdavis@baldwinshell.com

Secretary		

Wendell Poore, CSI

		

501-786-7901		

wpoore@archsecurity.com

Treasurer		

Jan Sanders, FCSI, Member Emeritus, CCPR, SEGD

501-329-5645		

sanders2kjan@aol.com

Director: 1-Yr Ind

Laura Kirk, CSI 			

501-224-0227		

lkirk@archwaygraphic.com

Director 1-Yr Prof

Bob Morris, CSI, BS, BS

		

501-607-1612		

bob@innerplan.com

Director 2-Yr Ind

Bart Lusk, CDT 			

501-224-0227		

blusk@archwaygraphic.com

Director 2-Yr Prof

Jimmy Klawetter, CSI, CDT

501-224-2217		

jimmy_klawetter@irco.com

Board Advisor		

Doyle Phillips, CSI, CCCA			

501-374-8677		

dphillips@baldwinshell.com

Board Advisor		

Michelle Christen, FCSI, CCCA 		

501-217-5576 		

michelle.christen@nabholz.com

Board Advisor		

Mark T. Edds, CSI, CDT, BS		

501-804-7889		

medds@weatherizationpartners.com

COMMITTEE CHAIRS
Academic Affairs		
Kiem Kirkpatrick, CSI, CCCA		
501-680-7738		
Awards Committee
Melissa Aguiar				
501-251-8237		
Certification/Education Jonathan Lowery, CSI, CDT		
501-374-8677		
Emerging Prof		
Jerome Sorensen, AIA, CSI, LEEP AP, NCARB 501-374-5300		
Membership		
Laura Kirk, CSI				
501-224-0227		
Media Promotion		
Mark T. Edds, CSI, CDT			
501-804-7889		
Programs/Tabletops
Kara White, CSI, CDT, CPC		
501-765-5250		
Fundraising/Golf 		
Kay Young, CSI, CDT
		
501-912-8534		
Planning			Jerome Sorensen, AIA, CSI, LEEP AP, NCARB 501-374-5300		
Publication Editor/
Bart Lusk, CSI, CDT
		
501-224-0227		
Advertising		
Technical		
Karl Hanson, CSI, CCS, CCCA		
501-455-2850		
Website/ 		
Mark T. Edds, CSI, CDT			
501-804-7889		
Media Promotions
Nominating		
Tim Davis, CSI, CDT,			
501-374-8677		
Scholarship		
Jessica Jeffries				
501-666-6776		
Photographer		
Bart Lusk, CSI, CDT			
501-224-0227		
Product Show Task Team Kelly Phillips, CSI			
501-376-6858		
Product Show Task Team Sally R Bowen, CCS, LEED AP		
501-372-0272		
Jan Sanders, FCSI, Member Emeritus, CCPR, SEGD
501-329-5645		
Finance			
Historian/Archives
Jerome Sorensen, AIA, CSI, LEEP AP, NCARB 501-374-5300		

kkirkpatrick@tmecorp.com
mjaguiar@prodigy.net
jlowrey@baldwinshell.com
jsorensen@werach.com
lkirk@archwaygraphic.com

medds@weatherizationpartners.com

whitekdeane@yahoo.com
kayyoung3@sbcglobal.net
jsorensen@werach.com
blusk@archwaygraphic.com
Karl_Hanson@swbell.net

medds@weatherizationpartners.com

tdavis@baldwinshell.com
jjeffries@tmecorp.com
blusk@archwaygraphic.com
kellyp@ascohardware.net
sbrppy@sbcglobal.net

sanders2kjan@aol.com

jsorensen@werach.com
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Technical Article
Reprinted from: International
Code Council News Release
dated May 21, 2012

iTunes Store Now Features International Codes eBooks
Construction industry iPad and iPhone users now have easy access to many International Code Council codes,
commentaries, standards and handbooks in Apple’s iTunes Store. Titles available include the International Codes,
among them the debut of the 2012 International Green Construction Code and 2012 International Swimming Pool
and Spa Code.
“Mobile and digital access is a must today. Whether you are a building official, inspector, architect, engineer,
designer or other construction industry professional, when you need information, you need it now, especially codes
and key references. To meet that need, International Codes, several custom state and local codes and many popular
I-Code references are available as eBooks in the iTunes store,” said ICC Executive Vice President and Director of
Business Development Mark A. Johnson.
The latest series of International Codes and references now available in the iTunes store include:
•
•
•
•
•
•
•
•

2012 International Codes and Code and Commentaries
2009 International Codes, Q&A’s, and IBC Handbooks
ICC Referenced Standards
2011 Ohio Codes
2010 Florida Building Codes
2009 Michigan Codes
2009 Virginia Codes
2009 New Jersey Codes

To purchase an ICC product in Apple’s iTunes store, customers need an Internet connection and iTunes account,
which can be set up simply and quickly.
The International Code Council is a member-focused association dedicated to helping the building safety community and construction industry provide safe and sustainable construction through the development of codes and standards used in the design, build and compliance process. Most U.S. communities and many global markets choose
the International Codes.
Contact Steve Daggers: 1-888-ICC-SAFE (422-7233), ext. (4212)
Reprinted from: International Code Council News Release dated May 21, 2012.
http://www.iccsafe.org/newsroom/Pages/05112012-NR-iTunes.aspx
Written permission to use copyrighted material was sought from, and granted by, the ICC. ICC has also granted permission
for other CSI Chapter newsletters to reprint this article provided the Chapter, 1) Does not profit by reprint of ICC material, and
2) Acknowledges that written permission to use copyrighted material was sought from, and granted by, ICC.
Construction SpecWork is the monthly newsletter of the Little Rock Chapter of the Construction Specifications
Institute, Inc. Opinions and advertising expressed in the newsletter are those of the contributors and do not
necessarily reflect the opinions, policies or practices of the Construction Specifications Institute or the Little Rock
Chapter. The newsletter is funded, in part, by the sponsors listed within this newsletter. Laura Kirk, Editor
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LRCSI Members:
The Chapter By-Laws Task Team would like to report that the revision mandated by the Institute of the Chapter By-Laws has
been completed, initial Board approval was given, the Bylaws have been
forwarded, reviewed and approved by the BARTT Team (The By-Laws Review Team established at the Institute to help the Secretary handle the influx of By-Laws from every Chapter in the Institute); and have been reviewed and approved by the Institute
Secretary. The next step is the approval by the Chapter
Membership, which will be conducted during the August Membership Meeting. The Bylaws have been posted to the Website
(www.csilittlerock.org) and are shown below.

BYLAWS
OF THE
LITTLE ROCK CHAPTER
THE CONSTRUCTION SPECIFICATIONS INSTITUTE INCORPORATED
ARTICLE I - NAME
The name of this organization is “CSI of Little Rock, Inc.”, hereinafter referred to as the "Chapter"; said Chapter being an
affiliate chapter of The Construction Specifications Institute Inc., a Maryland not-for-profit corporation, hereinafter referred to as
the “Institute".
The Chapter shall be affiliated with a region of the Institute. Regions are areas geographically designated by the Institute Board.
Currently the Chapter is affiliated with the Gulf States Region hereinafter referred to as the “Region.”

ARTICLE II - GOVERNING AUTHORITY
The Chapter is governed and operated in accordance with the laws of the State of Arkansas, and provisions of the Institute
Bylaws, these bylaws, regulations and requirements for conduct of chapters of the Institute as adopted from time to time by the
Institute Board, and the rules and instructions of the Chapter's Board issued through its officers.

ARTICLE III - PURPOSE AND POLICY
Section 1.
The purpose of the chapter is to provide a medium at the local level for advancement of the objectives of
		the Institute.
Section 2.

The name, funds, or influence of the chapter may be used only in support of this purpose.

ARTICLE IV - BOARD
Section 1.
		

The management and direction of the chapter shall be delegated exclusively to its Board of Directors, 		
hereinafter referred to as the “Board”.

Section 2.
		
		

The Board shall consist of: president, president-elect, vice president, secretary, treasurer, immediate past
president, 4 directors, and as non-voting members a student affiliate representative from each active
student affiliate. Emerging Professional members may serve in any of the elected positions.

Section 3.
		
Section 4.

All members of the Board, except the student affiliate representative(s) if any, are eligible to vote on 		
chapter business.

A.
		
		
		

The Board, through the action of authority delegated to the membership chair, shall receive and promptly 		
consider applications for membership in the chapter received from prospective members meeting the
qualifications for Institute membership; may accept resignations from the chapter; and shall promptly report its
action on membership to the Institute.

B.
The Board shall consider requests for change to retired or emeritus status, and submit certified requests to the
		Institute.
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Section 5.
		

The Board shall select all standing and special committees, designate duties, and may authorize 			
compensation for justifiable expenses.

Section 6.
A.
		

The Board shall schedule monthly business meetings. Special meetings shall only be held upon the call of the
president or of a majority of the Board upon seven days notice.

B.
Board Meetings may be held via electronic means provided they are conducted by audio, video or
		
computer-based teleconferencing technology that allows all persons participating to hear each other at the
		same time.
C.
		
		
		

In certain situations, a single topic which has been previously discussed and which cannot wait for a scheduled
or special Board Meeting may be addressed via Email Vote. In such cases, all such emails shall be coordinated
through the President and Secretary and a special Meeting Minute prepared to document the topic, discussion,
and the decision.

Section 7.

A majority of the Board, shall constitute a quorum.

Section 8.
		
		

Should a vacancy occur in any office of the Chapter, except those of the president and president-elect, the 		
Board shall by two-third affirmative vote of its total membership fill such vacancy by appointment of a 		
member, eligible by all other criteria, for the duration of the unexpired term.

Section 9.
Should a vacancy occur in the office of president, the president-elect shall automatically advance to
		president.
Section 10.
		

Should a vacancy occur in the office of president-elect, the Board shall appoint a search committee to
prepare a list of nominations. Election by the membership shall be by written ballot.

Section 11.

The Board shall appoint a student affiliate committee for each student affiliate.

ARTICLE V - OFFICERS
Section 1.
		
		

The president shall serve as the Board Chair, act as the designated member of the Region Board, preside at 		
all chapter meetings, select the chair of temporary committees, be an ex-officio member of all committees; 		
and sign all agreements and formal instruments. The president shall serve for a term of one year.

Section 2.
		
		

The president-elect shall serve, during the absence of the president, and perform other duties as assigned 		
by the Board. The president-elect shall serve for a term of one year. Upon completion of the president-elect’s
term, the President-Elect will be advanced to the office of the President.

Section 3.
		
		

The vice president shall perform such assignments as assigned by the president or Board and serve upon 		
the absence of both the president and president-elect. The vice president shall serve for a term of one year 		
or until a successor is elected.

Section 4.
		
		
		
		
		

The Secretary shall send notices at least seven days in advance of all meetings of the Board and of the Chapter
and shall keep accurate minutes thereof. The secretary shall maintain a file of all correspondence; keep a roster
of members and committees; co-sign all agreements and form instruments, except those pertaining to the office
of treasurer; and submit a report of office at the annual meeting. The secretary shall perform other duties as
assigned by the Board. The Secretary shall serve for a term of two (2) years, expiring in even years, or until a
successor is elected.
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Section 5.
A.
The treasurer shall collect and receipt for monies and securities; deposit funds, and disburse and dispose
		
of the same, subject to the direction of the Board; keep accurate books of account; and submit a report of
		
office at the annual meeting. The treasurer shall perform other duties as assigned by the Board. The
		
Treasurer shall serve for a term of two (2) years, expiring in odd numbered years, or until a successor is
		elected.
B.
		
		

At the close of the fiscal year, the Treasurer, working through the CPA (if a CPA is so engaged to provide
this service), shall determine if informational forms and tax returns are required, file required forms, and
pay taxes due to the Internal Revenue Service and other authorities within the prescribed time limits.

Section 6.
		
		

The Immediate Past President shall be the former president of the Chapter who has completed the most
recent term, serve as chair of the nominating committee, and have other assignments as prescribed by the
president or the Board. The Immediate Past President shall serve for a term of one (1) year.

ARTICLE VI - NOMINATION AND ELECTION OF OFFICERS AND DIRECTORS
Section 1.
		
		

Officers and directors shall be elected to those offices as established by Article IV by the members of
the chapter. The current president-elect shall assume without election the office of president and the
current president shall assume without election of office of immediate past president.

Section 2.

Each elected Board member shall take office on July 1.

Section 3.

The president or president-elect shall not hold the same office for more than two consecutive terms.

Section 4.
		

The term of office of a director shall be two years, with the terms of one-half of the directors
expiring on alternate years.

Section 5.
A.

A nominating committee shall be appointed by the Board not later than February 20.

B.
		

The nominating committee shall endeavor to select candidates so the composition of the Board reflects the
diversity of chapter membership.

C.
		
		

The nominating committee shall prepare a list of nominations showing at least one name for each elective
position on the Board due to become vacant, and shall present the list to the chapter at a Chapter meeting
not later than the end of March. At this time, the members may present nominations from the floor.

Section 6.
		
		
		
		

The nominating committee shall prepare the ballot, which shall include the original list of nominees
and those nominated from the floor. Each voting member of the Chapter shall be provided with a ballot at
least two weeks prior to the ballot count. For purposes of chapter elections, voting members shall include
Professional members and Emerging Professional members. The winner shall be the candidate who
received the most votes for the position. Ties shall be resolved by coin toss.

Section 7.
		

The ballots shall be counted and certified by tellers appointed by the president, and the results shall
be reported to the members no later than the end of April.

Section 8.
		
		
		

Not later than April 30, the chapter secretary shall notify the appropriate Institute office and the Region
secretary of the results of the election, and shall submit to them a complete listing of the chapter officers
for the coming year, with their contact information. The Secretary shall utilize the reporting method
desired by either the Region secretary or Institute office.
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ARTICLE VII - MEMBERSHIP
Section 1.

The qualifications for membership shall conform to the requirements of the Institute Bylaws.

Section 2.

Membership in the Institute is a prerequisite to membership in the chapter.

Section 3.
		

A chapter member may be classified as an Honorary Member, Distinguished Member, or a Lifetime 		
Member only by action of the Institute.

Section 4.
		

The provisions of the Institute Bylaws for disqualification, suspension, expulsion, and reinstatement of 		
members shall govern.

ARTICLE VIII - MEETINGS OF MEMBERS
Section 1.
		
		
		

The annual meeting of the chapter shall be held during the month of June, at which time committee reports
shall be submitted. The secretary shall submit a report on the activities of the Chapter during the past term of
office. The treasurer shall submit an annual report of the finances of the Chapter. A copy of these reports shall
be sent to the Region Secretary.

Section 2.
		

Regular meetings shall be held monthly, except when otherwise decreed by the Board. Not less than ten 		
(10) regular meetings shall be held in the fiscal year.

Section 3.
		
		

Special meetings may be called whenever the majority of the Board deems it necessary, or upon written 		
request by not less than one-tenth of the chapter membership. The business at special meetings shall be 		
limited to that for which the meeting was called.

Section 4.
		

These bylaws, together with the applicable provisions of the Institute Bylaws and Robert’s Rules of
Order Newly Revised, shall govern the conduct of the business of the chapter.

ARTICLE IX - FISCAL ADMINISTRATION
Section 1.

The fiscal year shall be from July 1 to June 30.

Section 2.
		
		

The annual chapter dues shall be set by the Board of Directors. Any change in the dues structure shall be 		
approved by a two thirds majority of those Board members present at a regularly scheduled meeting. 		
Members Emeritus, Distinguished Members, Honorary Members, and Lifetime Members shall not 		
be subject to dues.

Section 3.
		

Institute and chapter dues shall be paid to the Institute with the chapter dues being returned to the chapter 		
by the Institute.

ARTICLE XI - AMENDMENTS
Section 1.
		
		
		
		

Proposed amendments to these chapter bylaws shall first be approved by the Board of Directors during a
regular or special Board Meeting with this approval being shown on the Minutes for the meeting The
Amendments shall then be submitted to the Institute secretary for approval, in the manner and form prescribed
by the Institute. After Institute secretary approval, they shall be publicized in or otherwise sent to each member
two weeks prior to a regular meeting or special meeting.

Section 2.
		

Following publication, the amendments must be approved by a two-thirds vote of the voting members 		
present at the regular or special meeting.
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SpecWork is now all electronic and will be sent out via
e-mail and available on our web site at www.csilittlerock.
org.
Interested in providing an article or placing an ad in the
next newsletter?
Please notify Laura Kirk.
Laura Kirk, Editor
501-224-0227
lkirk@archwaygraphic.com

Please visit our web site: www.csilittlerock.org
Please consider the environment before printing this newsletter!
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